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Community & Voluntary Support




Room Hire
Name……………………………………………………………………………….
Organisation……………………………………………………………………….
Invoicing Address………………………………………………..……………….
…………………………………………Post Code………………………...........
Tel no…………………………………..Email……………………………………
Would like to hire:
Training Room   (     Meeting Room  (
Date…………………………………times………………………………………..
………………………………………………………………………………………
Layout (Board, Conference, Horseshoe, Café style)………………………….
Number of chairs………………………………………………………………….

If hiring a room, please indicate which equipment you require

OHP & Screen (
Flipchart  (
Hearing Loop (   

Digital Projector (
Member of the CVS?.....................................................................................
Any other info/price quoted?……………………………………………………
Booking taken by………………………………………………………………….
Finance Use only

Charge……………………………….Invoiced…….……………………………..

Other………………………………………………………………………………..

………………………………………………………………………………………

