Job Description

Job Title:

Regional ICT Champion
Hours Worked:
18.5 hours per week

Salary:

Local Government NJC Points 29 - 31 
Responsible to:
Chief Executive 

Job Purpose:
To champion the merits of ICT to the voluntary and community sector (VCS) in the East Midlands area, ensuring that they are kept up to date with new developments.  To lobby local, regional and national bodies to ensure that policy and developments in ICT address the needs of the VCS in the region.

Key Tasks:

· To research, develop and implement both a regional and 7 sub-regional IT/ICT strategies.
· To monitor and analyse regional and national policy and news relating to the use of ICT, providing regular information to second tier and frontline organisations through maintaining the Item3 website,  compiling monthly ebulletins, and organising events as appropriate.

· To develop and maintain a directory of regional IT/ICT training and support providers, contributing to the national database.

· To facilitate regular regional ICT network meetings to promote partnership working and good practice.

· To develop working relations with the infrastructure network and to ensure long term sustainability for ICT support.

· To direct organisations to suitable funding support, promoting collaborative working practices and supporting bids.

· To assist in securing funding to deliver ICT training and support for the VCS in the East Midlands area, linking with regional support for VCS workforce development.
· To attend and contribute to the national ICT meetings to share good practice and discuss new work.
· To commission and manage additional funded work relating to the development and use of ICT for the VCS in the region (including accessibility, ‘hard to reach’ projects, cross sector training signposting and finding/strategy development), ensuring appropriate project management, budgetary control and report monitoring.
Administrative

· To complete relevant administrative tasks including record keeping and monitoring of activities.

General

· To undertake other reasonable tasks appropriate to the job as may be required from time to time.

· To ensure that equality and diversity principles and practices are addressed.
· To attend CVS and DU team meetings, staff training and other meetings as required

· To work flexibly

Person Specification

Although there are no specific formal qualifications for this post, it is likely that the successful candidate will hold a degree, or equivalent level qualification.  In addition the following qualities are important.

Knowledge – Experience

Essential:

· A strategic understanding of the benefits of ICT, with particular reference to the voluntary and community sector.

· Experience of promoting and developing partnerships and networks, both within the voluntary and community sector and other agencies and bodies.

· Experience of developing IT/ICT strategies.

· Knowledge and experience of working in the VCS, ideally working with ICT within a VCS organisation.

· Experience of managing commissioned work.

· Experience of representation and lobbying.

· Experience of arranging events, conferences and training.

· Experience of funding advice and of writing funding applications 

Desirable:

· Experience of research and/or analyzing, summarizing and disseminating public policy.

· Knowledge of funding support for ICT activities.

· Experience of managing budgets.

Skills and Abilities
Essential:

· Ability to work on ones own initiative and to develop new work in a practical and effective manner.

· Excellent written and verbal communication skills.

· Skills in communication and public speaking using a variety of media to varied audiences.

· Excellent ICT skills

· Good networking skills.

· Good time management and ability to prioritise activity.

· Ability and willingness to work throughout the region and attend national meetings.

· Commitment to equality and diversity principles and practices.

· Full driving licence and access to vehicle

Term and Conditions
Status:
This post has secure funding until March 2010 with the potential for extension.
Salary: 
Local Government NJC Points 29 - 31 (currently £23749 – £25320) 

Hours: 
Part time – 18.5 hours per week initially 

Location: 
To cover the East Midlands area 

Annual Leave:
25 days pro rata 

Pension: 
 High Peak CVS Stakeholder Pension Provider is the C.I.S. and is prepared to make an employer contribution of 5% to this or the post holder’s personal pension scheme

Working Hours: 
A certain amount of evening and weekend work is inevitable and is compensated by taking time off in lieu on an hour for hour basis.

           Notice: 
Notice to terminate employment is one month 
Recruitment Timetable
Deadline for Receipt of Applications: 
5pm on Thursday 10th July 2008
Interview Date: 

22nd or 23rd  July 2008 
Commencement of Employment: 

As soon as possible after interview 
