September 08,
Dear Applicant,

Re:  Small Group Project Co-ordinator - Job Information pack
Thank you for your interest in this post.  Please find enclosed:

· Job Description

· Person Specification

· Application Form

· Equal Opportunities Monitoring Form

· Guidance Notes
· Project information leaflet & newsletter
You may also find information on our website useful, www.highpeakcvs.org.uk.
The closing date for receipt of applications is 9am Wednesday 1st October 2008.    For your information, if you are short listed the interviews will take place on 15th October.
We look forward to hearing from you.

Yours sincerely,

Gina Spencer

Office & Finance Manager
