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May 2009
Dear Applicant,
WEB DESIGNER POSITION – Fixed Term of 6 months
Thank you for your interest in the above position, and our organisation.

Enclosed in this pack are:

· Job Description and Person Specification

· Application form

· Equal opportunities monitoring form
· Information about submitting a web portfolio

· Web Skills Self Assessment checklist - the web skills assessment does not imply that all the listed skills are required, it is an assessment of what skills the applicant has.
· Guidance notes
The closing date for this post is 5pm Monday 15TH June 09; applications received after this time will not be considered for short listing. 
Please return your completed application form, together with Equal Opportunities monitoring form, Skills Checklist and Web Portfolio to Gina Spencer, Office and Finance Manager, at the above address. Please mark your envelope Confidential.  Please note that CV’s are not accepted.
Interviews will take place on 22nd June 2009.  If you are selected for interview, you will be informed by Wednesday 17th June.
Thank you for your interest in working for Digital Umbrella.

Yours sincerely

Kevin Skingsley

Chief Executive
