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                IT services from High Peak CVS
Personal Information
This sheet is part of the Application form.  Please complete sections 1 - 7. This information will be separated from the rest of the application form on receipt.  Consequently, those involved in short listing and interviewing applicants will not have access your personal information.

1.
Name in full 

2. Address 



  Postcode 

3. Telephone number (home) 
  (work) 


May we contact you at work? 






Yes (           No (
4.
Email  
________________   
5.  
NI Number ___
_________________  
6.
Do you have any criminal convictions other than those which are spent under the terms of the Rehabilitation of Offenders Act 1974?





Yes (           No (
If ‘YES’ please include details in a separate letter and send this with your application form in an envelope marked ‘Confidential’ addressed to Gina Spencer, Office & Finance Manager, High Peak CVS, 1a Bingswood Trading Estate, Whaley Bridge, SK23 7LY.
7.        How did you learn of this vacancy?


I confirm that the information provided above and in the Application form is complete and correct.  I understand that I may be asked to provide evidence to support the information if I have given any false information, I may face disciplinary action including dismissal.

Signature of applicant  
  Date  

Applicant No.
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                IT services from High Peak CVS

Job application form

Title of post: 



WEB DESIGNER                                                                                                      
All sections of the form must be completed.  CVs will not be accepted.   If there is insufficient space for your answer to any question, please staple an additional sheet to the application form. Please type or write clearly in black ink.

1. Education and qualifications

	School/College/University
	Qualifications gained/Courses attended
	Dates

from/to

	
	
	

	  Other qualifications gained or non qualification training:

	
	


	  Membership of professional bodies, including registration number:

	
	


2. Employment

a) Details of present (or most recent) employer
	Name of employer
	

	Address
	

	Your job title
	

	Number of hours employed per week
	

	Date started employment
	

	Notice period 
	

	Reason for seeking other employment
	

	Detail the responsibilities of your current job
	


b) Please list and describe your previous posts and/or voluntary work and/or relevant home responsibilities during the last ten years, commencing with the most recent. If necessary continue on a separate sheet and staple this to your application form.

	Dates

from/to
	Employer
	Post title and duties
	Reason for leaving

	
	
	
	


3.
Knowledge, skills, experience and achievements


Look carefully at the Person specification then describe how your knowledge, skills, experience and achievements are relevant to this post. These may have been acquired through voluntary work, education, home life or hobbies, as well as work. Please give supporting evidence to demonstrate the statements you make. Continue on a separate sheet if necessary.
	


4. General
a)
Are you able to attend evening and weekend meetings?


YES / NO

b)
How many days’ sick leave have you taken in the last 2 years?

________
5. Please give names and addresses of two people whom we may approach for references. One of these will be your current or most recent employer.

Name:  
  Name:  


Job title:  
  Job title:  


Address:  
  Address:  


Postcode:  
  Postcode:  


Telephone (day):  
  Telephone (day):  


Relationship to you:  
  Relationship to you:  


Please tick if you do not wish your referee 

Please tick if you do not wish your referee 

to be contacted before the interview

   (
to be contacted before the interview
       (
Please return the completed application to:

Gina Spencer

Office & Finance Manager

High Peak CVS

1a Bingswood Trading Estate

Whaley Bridge

High Peak SK23 7LY

Closing date for receipt of completed application forms: 5pm 15th June 2009
